Instructionsfor evacuation of staff and students at the Centrefor Languagesand Literature
(SOL)

In an evacuation
In the event of an evacuation, put on outdoor ahgthif necessary. Lock your office. Use the stairs
and other evacuation routes, but not the Itgacuation routes are clearly indicated with signs.

Evacuation plans are displayed in the stairwell
and in thecorridors.

Do not escape through smoke-filled premises. Th|nk
of helping others and in particular people with
functional disabilities.

SAVE —-RAISE THE ALARM- ALERT -EXTINGUISH

Save

The first and most important step is to save ydlieswl other people who are in danger. This applies
no matter what type of accident has occurred. éretrent of fire it is important to remember that th
safest evacuation method is to crawl along the flas the toxic smoke rises. You must also shut
doors behind you. This delays the spread of baHith itself and the toxic smoke.

Raisethealarm
Step number two is to warn others in the vicinsy that they can also get to safety.

Alert
As soon as everyone is safe you must alert theigeservices by ringing SOS, telephone number 112.
Provide information about what has happened asifapbssible.

Extinguish

In the event of fire, once you have done all ofaheve you can attempt to extinguish the fire
yourself. It is most important, however, that yautlis in a safe way and make sure that you do not
risk your own health.

If you can't put out the fire, shut it in! That dgk its spread.

Assembly

Once you have evacuated the building you must pobtethe assembly point — which for all
buildings is outside the main entrantimiversity Library Park (UB Parken). There you will be
notified when it is safe to re-enter the building.

If you areteaching

As a teacher you have a special responsibilitynsuee that the students in your group are
informed about evacuating the building. If you fie®or smoke, or if you hear the evacuation
alarm, you must therefore immediately inform thedents in the classroom that they are to
evacuate, regardless of what they are doing.nbigpermitted to stay in the building to finish
a lecture or suchlike.



